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2 Week BCS

Business Communication Skills
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CLASSROOM ACTIVITIES
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PRESENTATIONS
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@Impromptu  Presentation
®Formal Presentations (Com-
parison, Process, etc.) ®Giving
and Attending Presentations (Summarizing, Asking dnd An-
swering Questions, Listening for Details and Main Ideas)

FUNCTIONAL ENGLISH
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®Conversation Management @Notional/Functional Lan-
guage @Numbers, Charts and Graphs, etc.

SIMULATIONS
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@ Participating in, Chairing, and Recording Meetings and

Discussions @Telephone Skills @Cross-Cultural Awareness,

etc.

MEALS WITH INSTRUCTORS
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SPECIAL EVENING ACTIVITIES
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@ Presentation Workshops @Special Lectures @ Electives
@ Cross-Cultural Activities @Cocktail Party and Other
Parties @Outing @Magic Show, and more

D AILY S CHEDUWULE
7:50— 8:30 Breakfast
8:30-11:15 PRESENTATIONS CLASS
11:15-12:156 FUNCTIONAL ENGLISHCLASS
12:15— 1:15  Lunch with Instructors E
1:15— 3:15 FUNCTIONAL ENGLISH CLASS: (continued)
3:30- 6:15  SIMULATIONS CLASS
6:15— 7:00  Dinnerwith Instructors
7:00— 8:30  Special Evening Activities
8:00—10:00  Self-Study Time, Review and Preparations
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#Testing and Evaluation Services

@ Teacher Training Program

- and Location
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